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Fairbanks North Star Borough School District 
Hazard Communication Plan 

Last Reviewed/Revised:  April 2008 
                              
 
Summary 
The Hazard Communication Plan is designed to inform workers of potential chemical and 
physical hazards present in their workplace.  While the Fairbanks North Star Borough School 
District (FNSBSD) Human Resources Department is responsible for overall program 
administration, Building Administrators and Program Supervisors are responsible for executing 
the plan at the school and program level, assuring that all employees are informed of hazards in 
their workplace and trained to use and store hazardous materials safely.  Procedures for the 
appropriation, inventory, recordkeeping, labeling, storage and use of hazardous materials are 
outlined below.    
 
 
SECTION 1.  INTRODUCTION 
 
Purpose  
This Hazard Communication Plan is implemented to assure that all employees of the FNSBSD 
and its contractors working at FNSBSD facilities are protected from hazardous chemicals and 
physical agents.  This plan is written in accordance with the requirements of the Occupational 
Safety and Health Administration (OSHA) Hazard Communication Standard, 29 CFR 1910.1200 
and Alaska Department of Labor (ADOL) regulations in 8 AAC 61.1110. 
 
Scope 
This plan addresses all hazardous chemicals and physical agents that may be found at 
FNSBSD facilities or at remote operations conducted by FNSBSD employees.  This includes 
chemical and physical hazards under the direct control of FNSBSD employees as well as those 
introduced by contractors.  
 
Policy 
All hazardous chemicals and physical agents will be identified at FNSBSD facilities.  All 
employees will be informed of these hazards, as will any contractors who will work in these 
areas.  Contractors working in FNSBSD facilities must provide information to the FNSBSD 
Project Manager responsible for oversight of their project, on any chemical hazards or physical 
agents they will bring to the work area. 
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SECTION 2.   GENERAL GUIDELINES 
 
A. Know the hazardous properties of all chemicals you work with. 
B. Read the label on the container and follow the manufacturer's instructions. 
C. Know the appropriate first aid treatment and be prepared to use it. 
D. Store chemicals in a safe manner and in accordance with the manufacturer's 

recommendations, including appropriate warning signs. 
E. Dispose of chemicals properly in accordance with all current hazardous waste 

regulations (check the MSDS for directions). 
F. Keep containers closed when not in use. 
G. Inspect containers of corrosive materials at regular intervals and report leaks 

immediately. 
H. Know where the closest shower and eye wash station are located.  Keep them 

unobstructed and in working condition.  Test regularly for proper function and sanitation. 
I. Use respirators, goggles, gloves, and other protective equipment as required. 
J. No one in the FNSBSD should accept gifts of chemicals from individuals, government 

agencies, military installations, corporations, companies, or any other source without first 
checking with the Borough Occupational Health & Safety Technician. 

 
SECTION 3.  DEFINITIONS 
 
The Hazard Communication Standard applies to all hazardous chemicals or physical hazards 
that are present in the workplace.  It is important to note that the standard does not apply to: 

• Hazardous wastes - Although the Standard does not apply to hazardous waste, the 
procedures for disposal of hazardous materials is addressed in Appendix A of this 
plan.  

• Tobacco products 
• Food or alcoholic beverages 
• Drugs 
• Cosmetics 
• Consumer products used as intended. 

 
A hazardous chemical is any chemical that is a physical hazard or health hazard.  Chemicals 
that are combustible liquids, compressed gases, explosive, flammable, organic peroxides, 
oxidizers, pyrophoric, unstable, or water-reactive are considered by OSHA to be physical 
hazards.  Chemicals that present health hazards may be toxic, carcinogenic (cancer causing), 
corrosive, or otherwise injurious to human health. 
 
Examples of hazardous chemicals include paints, spray adhesives, battery acid, industrial-
strength cleaners, and solvents.  
 
A physical agent, as defined by ADOL, is any one of the following physical hazards: 

• Heat stress-Extensive exposure to warm weather 
• Cold stress-Extensive exposure to cold weather 
• Hand-arm (segmental) vibration 
• Ionizing radiation 
• Lasers 
• Noise 
• Radio frequency, microwave radiation, or UV radiation that exceeds the threshold 

indicated in the 1995-1996 ACGIH Threshold Limit Values for Chemical Substances 
and Physical Agents and Biological Exposure Indices in the Work Environment. 
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A MSDS is a Material Safety Data Sheet.  The manufacturer of a hazardous chemical produces 
this document.  It provides information on the hazards associated with a product, how to use 
that product safely, and what actions are appropriate in emergency situations. 
 
The State of Alaska Department of Labor produces PADS, or Physical Agent Data Sheet.  
PADS are similar to MSDS’s except they address the hazards caused by physical agents such 
as cold stress or high noise levels. 
 
 
SECTION 4.  PROCEDURES 
 

Chemical Inventory 
Each Building Administrator and Program Supervisor is responsible for maintaining a chemical 
inventory of his or her facility in compliance with the Hazard Communication Plan.  The 
inventory is intended to identify all hazardous chemicals present in the workplace and should be 
updated on an on-going basis. 
 
Building Administrators and Program Supervisors may choose to conduct a survey of their staff 
or facility looking for all hazardous chemicals and physical agents.  Prior inventory lists may be 
used as starting points.  Sample inventory sheets are provided at the end of this document.   
When performing the survey, note the following: 

• Product name 
• Manufacturer 
• Contact address or phone number 
• Type of hazard posed (health, fire, etc.) 
• Location of item 

Once the inventory has been developed, send copies to the Borough Occupational Health and 
Safety Technician, who will use the inventory data to maintain a master list of chemicals. 
 
At the facility, use the inventory list to ensure that all hazardous chemicals have an 
accompanying MSDS.  MSDS inventory shall include Physical Agent Data Sheets (PADS).  If 
MSDS’s are missing, contact the manufacturer or down load one from the web. If PADS are 
missing, down load a copy from the AK Department of Labor website 
(http://labor.state.ak.us.lss/pads). 
 
Storage of Hazardous Materials 
All hazardous materials must be stored in approved containers, cabinets, and storage areas.  
Incompatible chemicals shall not be stored in the same cabinet (organics plus oxidizers for 
instance). Containers, cabinets, and storage areas will have proper labeling.  Materials must not 
be transferred to unapproved, unlabeled containers, except for actual point of use.  Safe 
procedures will be used for transferring materials from bulk (spill protection, ventilation, 
grounding, etc.). 
 
Procedures for storage of hazardous material wastes are provided in Appendix A. 
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Labeling of Hazardous Materials 
The Hazard Communication Standard requires that each hazardous chemical be labeled.  This 
allows employees to identify hazardous chemicals and take measures to protect themselves 
from possible exposure.  Building Administrators and Program Supervisors are responsible for 
ensuring that all containers in the workplace are labeled.  Containers of hazardous chemicals 
that are shipped to FNSBSD facilities by manufacturers should be labeled in accordance with 
the Hazard Communication Standard.  These labels should not be removed from the containers. 
Secondary containers should always be labeled with the following items: 

• Identity of chemical 
• Hazard warnings (i.e. flammable, poison, danger) 
• Labels should be permanent and easy to read.   
• Preprinted labels showing chemical hazards (such as NFPA or HMIS) may be used. 
 

Procedures for labeling of hazardous material wastes are provided in Appendix A. 
 
Prohibited Chemicals 
Chemicals that have been classified by the National Institute of Occupational Safety and Health 
(NIOSH) as human carcinogens, teratogens, or mutagens shall not be purchased, stored, or 
used by any department.  Reading the MSDS may identify human carcinogens, teratogens, or 
mutagens; this review should happen before purchase. 
Potentially explosive chemicals shall not be purchased, stored, or used by any department.  The 
MSDS should be reviewed before purchase to identify potentially explosives chemicals. 
 
Non-routine tasks 
Periodically, employees may perform non-routine tasks that may expose them to chemical or 
physical hazards not normally present in the workplace (i.e. when new chemicals are introduced 
or a non-routine task is conducted).  The Building Administrator or Program Supervisor is 
responsible for ensuring that the employees are briefed on these new hazards prior to the start 
of work.  This communication and training should be documented for future reference if needed. 
 
Acquiring MSDS’s or PADS 
Building Administrators and Program Supervisors are responsible for acquiring MSDS’s or 
PADS’s for chemical or physical hazards that are found in their operations.  Supervisors should 
contact chemical product suppliers to request a data sheet when the product is ordered or 
purchased, and confirm the MSDS is delivered.  In many cases, MSDS’s can be downloaded 
from the manufacturer’s web site, or may be received by e-mail.  If an electronic copy is not 
available, the supervisor should request a clean printed copy, suitable for scanning, be mailed.  
MSDS’s will be forwarded to the Borough Occupational Health & Safety Technician for entry into 
the electronic MSDS system and for addition to the chemical inventory.  If PADS are missing, 
down load a copy from the AK Department of Labor website (http://labor.state.ak.us.lss/pads). 
 
Purchasing shall review purchase orders intended to procure products to ensure they contain a 
notation requiring the vendor to provide, as a condition of the purchase, a MSDS document if 
applicable. 
 
Note:  Shipping and Receiving maintains copies of all MSDS sheets for chemicals received 
through their department.      
 
SECTION 5.  TRAINING 
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All employees who may encounter hazardous chemicals or physical agents, as part of their job 
description will be trained under the Hazard Communication Plan prior to the start of work or 
whenever there is a change in the chemical or physical hazards in the workplace.  The Building 
Administrator or Program Supervisor is responsible for assuring that all employees have 
received Hazard Communication training and that it is documented.  The training will cover the 
following topics: 

• An overview of the Hazard Communication Standard; 
• The hazardous chemicals or physical agents present in their work area; 
• The physical and health effects of those hazards; 
• The proper methods for preventing exposure to those hazards; 
• The location of the MSDS’s and PADS; 
• How to read and use a MSDS or PADS; 
• How to detect a release of hazardous chemicals and appropriate actions to take; and 
• An explanation of the labeling system used at the FNSB. 
 

Additionally, employees will be informed of any additional hazards that a contractor may bring 
into the work place. 
 
 
SECTION 6.  Contractors 
 
Contractors must be informed of any hazardous chemicals or physical agents present in 
FNSBSD workplaces where their employees will be working.  The hazards of all hazardous 
chemicals and physical agents contractors bring onto FNSBSD property must be conveyed to 
FNSBSD employees at that location. 
 
The Project Manager is responsible for ensuring that contractors to the FNSBSD meet the 
requirements of the Hazard Communication Standard.  Once a contract has been awarded, the 
Project Manager will provide the contractor representative with a copy of the hazard survey, 
MSDS’s, and PADS for the workplace where the contractor will be working.  At the same time, 
the contractor representative will provide a list of all hazardous chemicals and physical agents 
(along with the appropriate MSDS’s and PADS) that his or her employees will use during the 
course of the work.  The Project Manager will forward that information to the Building 
Administrator or Program Supervisor for the facility at which the contractor will be working. 
 
Building Administrators and Program Supervisors are responsible for reviewing the hazard 
inventory provided by contractors and briefing employees on any new hazards that will be 
introduced by the contractor. 
 
The FNSBSD reserves the right to restrict the usage of hazardous chemicals that a contractor 
proposes to bring onto FNSBSD property. 
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SECTION 7.  RECORDKEEPING 
 
The Borough Occupational Health & Safety Technician maintains the following records 
associated with the Hazard Communication Plan: the master chemical inventory, MSDS’s and 
PADS. 
 
The Human Resources Department maintains employee training records. 
 
The Hazard Communication Plan will be maintained on the District’s website and available to all 
employees. 
 
 
SECTION 8. RESPONSIBILITIES 
 
Building Administrators & Program Supervisors 
Building Administrators and Program Supervisors are responsible for implementation of the plan 
at the building or program level to include: 

• identifying all chemical and physical hazards that may be encountered by 
employees; 

• maintaining the MSDS and chemical inventory systems; 
• ensuring that employees are informed of the chemical and physical hazards in their 

workplaces and trained to use and store hazardous materials safely;  
• work with the Borough Occupational Health & Safety Technician to implement the 

Hazard Communication Plan at the school or program level;  and 
• ensuring that hazardous materials are labeled and stored properly. 

 
Borough Occupational Health & Safety Technician 
The Borough Occupational Health & Safety Technician, in conjunction with the Building 
Administrator or Program Supervisor, is responsible for: 

• Assisting Building Administrators and Program Supervisors in identifying all chemical 
and physical hazards that may be encountered by employees;  

• Providing guidance to FNSBSD employees on accepting gifts of chemicals; and 
• maintaining the electronic MSDS and master chemical inventory system. 

 
Contract Administrator 
The Project Manager is responsible for: 

• ensuring that contractors are informed of any chemical or physical hazards present 
in the facilities where they will be working; and 

• ensure that each contractor submits a chemical inventory and material safety data 
sheets for chemicals to be used on the project prior to initiating work for the 
FNSBSD. 

 
Human Resources 
Human Resources, in consultation with the Borough Risk Management Office, is responsible 
for: 

• The development, implementation and general oversight of the district-wide Hazard 
Communication Plan and facilitates compliance with its procedures.   
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Safety Committee 
The FNSBSD’s Employee Health and Safety Committee is responsible for reviewing the Hazard 
Communication Plan annually. 
 
Employees 
Employees are responsible for: 

• adhering to the requirements of the Hazard Communication Plan; and  
• using the information provided to safely handle chemicals in the workplace. 

 
 
 
SECTION 9.  PROGRAM REVIEW 
 
The Employee Health and Safety Committee will conduct an annual review of the Hazard 
Communication Plan.  The Committee will work with Building Administrators and Program 
Supervisors to ensure that each facility and program is in compliance with the Hazard 
Communication Plan and that the plan is working as intended. 
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 MATERIAL SAFETY DATA SHEET INVENTORY    

       

 CONTACT PERSON:      

       

 DATE:  FACILITY NAME:     

       

 LOCATION:       

       

 CHEMICAL NAME  MANUFACTURER QUANITY UNIT MSDS AVAILABLE 

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

              

 

 MATERIAL SAFETY DATA SHEET INVENTORY    
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CONTACT PERSON: LONNIE 
SOLMONSON     

      

 DATE:  11/28/2003 FACILITY NAME: FNSB TRANSPORTATION  

      

 LOCATION: ASSEMBLY ROOM     

     

 CHEMICAL NAME MANUFACTURER 
QUANIT

Y UNIT 

MSDS 
AVAILABL

E 

69 BATTERY CLEANER NOCO 9 14 OZ YES 

70 BATTERY TERMINAL PROTECTOR BOWMAN 2 12 OZ YES 

71 BD7-77 PLUS BARNES DIST 13 15 OZ YES 

72 BELT DRESSING BALKAMP 1 4.75 OZ YES 

73 BRAKE PARTS CLEANER NAPA 0   YES 

74 BRAKLEEN NAPA     YES 

75 CARB-CHOKE CLEANER NAPA 4 13 OZ YES 

76 CHAIN LUBE PERMATEX 1 5 OZ YES 

77 CHAIN LUBRICANT LIFT-U 11 12 OZ YES 

78 CLEAR GUARD CHEMSEARCH 3 11 OZ YES 

79 CONCRETE CLEANER CHEMSEARCH 1   YES 

80 CONTACT 80 ADHESIVE 3M 3 18 OZ YES 

81 COVE BASE ADHESIVE WELDWOOD   32 OZ YES 

82 DECAL/PAINT STRIPPER NAPA 1 12OZ YES 

83 DE-ICER PRESTONE 4 14 OZ YES 

84 DIESEL FUEL ANTI-GEL CONDITIONER NAPA 7 1 QT YES 

85 DIESEL FUEL SUPPLEMENT POWER SERVICE 3 1 PT YES 

86 DIMON CHEMSEARCH 13 11OZ YES 

87 DISC BRAKE QUIET NAPA 1 9 OZ YES 

88 ELECTRIC MOTIVE PARTS 
NAPA/CRC 
INDUSTRIES 11 1lb 3oz YES 

89 ENGINE CLEANER GUNK 2 32 OZ YES 

      

      

SAMPLE 

THE MSDS SHEETS ARE LOCATED IN THE SHOP OFFICE. 
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REFERENCE:     OSHA 29 CFR 1910.1200 – HAZARD COMMUNICATION
                          8 AAC   61.1110 PHYSICAL AGENT HAZARD COMMUNICATION
                            ONLINE PHYSICAL AGENT DATA SHEETS
                            ONLINE MATERIAL SAFETY DATA SHEETS

http://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=STANDARDS&p_id=10099&p_text_version=FALSE
http://touchngo.com/lglcntr/akstats/AAC/Title08/Chapter061/Section1110.htm
http://www.labor.state.ak.us/lss/pads/pads.htm
http://www.co.fairbanks.ak.us/EService/MSDS.HTM
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APPENDIX A 
Fairbanks North Star Borough School District 

Hazardous Waste Disposal 
 For Individual Schools as Conditionally Exempt Small Quantity Generators (CESQG) 

 
Definition:  Hazardous waste is a waste with properties that make it dangerous or potentially 
harmful to human health or the environment.   Hazardous wastes can be liquids, solids, 
contained gases, or sludges.   Hazardous wastes exhibits at least one of four characteristics—
ignitability, corrosivity, reactivity, or toxicity.  They can be the by-products of manufacturing 
processes or simply discarded commercial products, like cleaning fluids or pesticides.  
Hazardous waste is regulated under the Resource Conservation and Recovery Act (RCRA) 
Subtitle C. 
 
If you have any questions about hazardous materials at your school, call Parts & 
Hazardous Waste at the FNSBSD Physical Plant, 452-4461, ext. 236  
 

I. Scope:  This procedure is intended to cover small quantities of hazardous waste 
generated primarily by the science departments during the regular course of the school 
year.   

 
  Do not use these instructions or the attached forms for mercury containing fluorescent 

light bulbs; building thermostats that contain mercury; electrical equipment that may 
contain PCBs; building components such as smoke alarms and exit signs that may 
contain radioactive materials; or hazardous waste from automotive or paint shops.   

 
II.  Quantity:  Your school is a Conditionally Exempt Small Quantity Generator (CESQG) if it 

generates no more than 100 kg (220 pounds) of RCRA hazardous waste, or 1 kg (2.2 
pounds) of acutely hazardous waste in a calendar month, and at no time accumulates 
more than 1000 kg (2,200 pounds) of hazardous waste or 1 kg (2.2 pounds) of acutely 
hazardous waste.  It is anticipated that your school is a CESQG.   

 
III. Storage:   

1. Waste from science lab experiments should be accumulated, and properly stored, 
for disposal each semester or at the end of the year, depending on volume and 
storage space.   

2. Use the attached Transfer Request Form and Transfer Label to identify each 
container of waste.  Note the accumulation start date on both the form and the 
corresponding sticker that will go on the waste container.  You may use one form for 
more than one container of the same type of waste. 

3. Wastes should be kept separate and should not be co-mingled. 
4. Some types of waste must be separated for storage.  Use an approved flammable 

cabinet to store flammable waste.  Use another cabinet(s) to separately store other 
waste.  If you have questions about storage of specific wastes, contact the Physical 
Plant. 

5. Accumulated hazardous waste must be stored in a secure area. 
6. Hazardous waste must be stored in containers that are properly labeled, are non-

reactive and are intact. 
7. The storage containers must be closed except when adding or removing waste. 
8. The storage area must be inspected at least once per week. 
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IV. Disposal:   
1. Near the end of each school semester, call the Physical Plant to arrange for pick-up 

of accumulated hazardous waste.   
2. Note the date that pick-up is requested on the Transfer Request Form, and fill out 

any other required information.  
3.  Fax a copy of the Transfer Request Form for each container of hazardous waste to 

the Physical Plant at 451-0062.  Only hazardous waste that has a completed 
Transfer Request Form will be picked up for disposal.   

 
Created:  4/30/07 
Revised:  4/29/08 
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APPENDIX A 
Fairbanks North Star Borough School District 

Non-Radioactive Hazardous Materials 
Transfer Request Form 

 

School:       Contact:       Phone:     

 

Dept:     Room:     Date:    

 

Material Origin:         Fiscal Year:     

 

Chemical Name/Description: 
 For mixtures  list % or ppm of constituents.  Specify Quantity/ Total Volume 

 organic, inorganic compounds and heavy metals.  Container (liters or kg) 

  

           /    

 

Container Type (circle one):  Glass  Plastic Metal Other:      

 

Physical State (circle one):  Solid  Liquid Gas Semi-Solid 

 

Storage/Transfer Information 
 

Accumulation Start Date:    / /   

 

Room        Cabinet       Shelf     Other       

 

Pick-up Request Date:     / /      By:          

 

Pick-up Date:                   / /     By:          

 

Disposal Site:                
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APPENDIX A 
Non-Radioactive Hazardous Materials 

Transfer Label 
 

 

 

 

Transfer No. ______ 
FNSB-SD Non-Radioactive Hazardous Material 

 

School ______________________________ 

Accumulation Start Date_____/_____/_____ 

Chemical Name/Description: 

____________________________________ 

       FNSB-SD Physical Plant Use Only 

Disposal  Date_____/_____/_____ 

Disposal Site _________________________ 

 

 

 

 

 

Transfer No. ______ 
FNSB-SD Non-Radioactive Hazardous Material 

 

School ______________________________ 

Accumulation Start Date_____/_____/_____ 

Chemical Name/Description: 

____________________________________ 

       FNSB-SD Physical Plant Use Only 

Disposal  Date_____/_____/_____ 

Disposal Site _________________________ 

 

       

Transfer No. ______ 
FNSB-SD Non-Radioactive Hazardous Material 

 

School ______________________________ 

Accumulation Start Date_____/_____/_____ 

Chemical Name/Description: 

____________________________________ 

       FNSB-SD Physical Plant Use Only 

Disposal  Date_____/_____/_____ 

Disposal Site _________________________ 

 

 

 

 

 

Transfer No. ______ 
FNSB-SD Non-Radioactive Hazardous Material 

 

School ______________________________ 

Accumulation Start Date_____/_____/_____ 

Chemical Name/Description: 

____________________________________ 

       FNSB-SD Physical Plant Use Only 

Disposal  Date_____/_____/_____ 

Disposal Site _________________________ 
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